LCLE SPECIAL REQUEST FOR FUNDS FORM 

INSTRUCTIONS
THIS FORM PROVIDES A MEANS OF REQUESTING FUNDS OUTSIDE THE NORMAL EXPENDITURE REPORTING CYCLE FOR SEVERAL PURPOSES:
 *
REQUEST AN ADVANCE OF FUNDS-PROPER JUSTIFICATION IS REQUIRED
 *
CRISIS
 *
RECIPIENT SATISFIED A SPECIAL CONDITION AFTER LCLE PROCESSED THE QUARTERLY OR FINAL EXPENDITURE REPORT
*
OTHER

COMPLETION INSTRUCTIONS

1.
ENTER THE DOLLAR AMOUNT IN THE LINE “PAYMENT AMOUNT REQUESTED”

2.
ENTER REASON(S) FOR REQUEST.

3.
BRIEFLY EXPLAIN WHY YOU DID NOT REQUEST FUNDS VIA THE REGULAR METHOD.

4.
ORIGINAL SIGNATURE OF PROJECT DIRECTOR OR FINANCIAL OFFICER IS REQUIRED.

5.
MAIL THE FORM TO YOUR DISTRICT OFFICE, IF APPLICABLE, OR TO LCLE.

FUNDS WILL NOT BE RELEASED IF ANY OF THE FOLLOWING APPLY:
*
DELINQUENT EXPENDITURE OR PROGRESS REPORTS
· SPECIAL CONDITIONS REMAIN IN EFFECT THAT WITHHHOLD FUNDS
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